
(2016 edition)

HKICPA Audit Practice Manual (2016 edition)
is a reference tool ensuring that audit work is 
carried out efficiently and effectively, with 
customizable documentation templates and 
sample audit files. It adopts a risk approach to 
determine the extent of audit work required 
for an audit client.

The Manual is now available 
at the Institute’s Member
Services Counter on 27th Floor,
Wu Chung House, 213 Queen’s 
Road East, Wanchai, Hong Kong. 
Please complete the attached 
order form together with 
payment to purchase your copy.

Enquiries

Act now

Phone: 2287 7074 / 2287 7246

Email: tls@hkicpa.org.hk

The Manual includes: 
1. A CD-Rom with Excel based audit programme templates

2. Three sample audit files demonstrating the use of the Manual

3. Printed contents filed in two two-ringed binders

New features of the 2016 edition: 
- A number of new programmes and checklists have been added including:

■ Reporting to a group auditor under HKSA 600
■ Direct assistance from internal auditors under HKSA 610 (Revised)
■ Forming an opinion on financial statements under HKSA 700 (Revised)
■ Communicating key audit matters for listed entities under HKSA 701
■ Auditors’ responsibilities relating to other information under HKSA 720 (Revised)
■ Audit of financial instruments under HKFRS 9
■ Audit of revenue under HKFRS 15
■ Checklists on the application of Companies Ordinance (Cap. 622) on reporting

exemption, preparation of consolidated financial statements and business review
■ Presentation and disclosure checklist of financial statements and directors’ report for

Companies Ordinance (Cap. 622)
■ Financial statements presentation and disclosure checklist for SME-FRF & SME-FRS

(Revised)

- Revised guidance notes, audit programmes and sample audit files addressing
latest auditing and disclosure requirements

- Supporting the use of the Excel based audit programme in a 64-bit Office
environment
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Please provide the following details if the subscription is by firm: 

Company Name: __________________________________Firm / Corporate Practice* No. (if applicable):_________________ 
__________________________ 
____________________________________________________________________________Contact Person:______________________Email (complusory): ___________________Telephone (complusory):_____________ 

Correspondence Address: 
for postal services of this order 

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

____________Please tick the appropriate box. 

Audit Practice Manual (2016 edition) and Audit Practice Manual 2020 update kit 

Unit Price (HK$)      Quantity (sets) Total (HK$) 

□ Member @ HK$4300 each 
X  = 

□ Non-member @ HK$6800 each 
X  = 

Postal services (including postage, packing & handling)

□ Local         @ HK$150 each X  = 

□ S. E. Asia / Mainland China @ HK$350 each
X  = 

□ North America /Europe @ HK$450 each 
X  = 

 TOTAL HK$ = 

Payment by: 

 Cheque (no. ) payable to “Hong Kong Institute of Certified Public Accountants” or “HKICPA” 

 BOC HKICPA VISA  Other VISA / MasterCard

Card Number: Card Expiry Date (MM/YY): 

Cardholder’s Name (block letters): Cardholder’s Signature: Date: 

Signature: Date: 

 

 

Audit Practice Manual (2016 edition) comprises a set of hardcopy materials in two binders and a CD-ROM containing 
guidance notes, excel-based audit programmes and case studies.  

Audit Practice Manual 2020 update kit provides update to the 2016 edition. It includes a USB card with updated excel-

based audit programme templates, guidance notes on the use of the kit and illustrative examples for auditing accounting 

estimates under HKSA 540 (Revised). Printed contents for replacement into the 2016 printed manual are also provided. 

Please read Notes on page 2 carefully before completing the form. 

Subscriber’s Information 

(* Please delete as appropriate) 

Name: ______________________________________ HKICPA Member / Student* No. (if applicable): __________________ 

Email (complusory): ______________________________________Telephone (complusory): _____________________________ 
____________________________________________________________________________

Order 

Audit Practice Manual (2016 edition) and 

Audit Practice Manual 2020 update kit 

To:  Hong Kong Institute of CPAs 

        27th Floor, Wu Chung House 

        213 Queen’s Road East, 
        Wanchai, Hong Kong 

Fax:             2865 6603 
Enquiries:   2287 7228 
Email:  hkicpa@hkicpa.org.hk 

FOR OFFICE USE 
(v10Jan17rp) 

Seq. no: _____________ 

Handle by:___________ 

https://www.hkicpa.org.hk/-/media/HKICPA-Website/HKICPA/section6_standards/standards/APM.pdf?la=en&hash=1DA1497E439AB6D036A21FEB70AF02DC
https://www.hkicpa.org.hk/-/media/HKICPA-Website/New-HKICPA/Standards-and-regulation/SSD/08_Resource-centre/SMPSMErc/apm_kitset/kitsetorderevfinal.pdf
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Notes: 

1. This subscription is a package of Audit Practice Manual (2016 edition) and Audit Practice Manual 2020 update kit. Option to 
subscribe one item separately is not available. 

2. No refund or order cancellation is given once you subscribe the APM package. 

3. Only cheque or credit card (VISA or MasterCard) payment is accepted; no cash is accepted. 

4. Subscribers should submit the completed subscription form by fax, email or post. 

 By fax:  2865 6603 

 By email:  hkicpa@hkicpa.org.hk 

 By post:  Hong Kong Institute of CPAs 
         27th Floor, Wu Chung House 

213 Queen’s Road East, 
Wanchai, Hong Kong 

5. In addition to the subscriber’s information, the subscription form should include the following: 

 "Postal services" required, e.g. postal services for local delivery within Hong Kong is subject to HK$150 additional charge. 

 Correspondence address in case postal service is requested. 

 The “TOTAL HK$” should be inclusive of the postal charge, e.g. total charge for a member ordering one set with local 
delivery is HK$4450. 

 Completed credit card information for payment if applicable. 

6. Subscribers can collect the APM package either in person or by post:  

 In person: Please visit the Institute's service counter and bring your own bag for the purchase. Please call the Institute (tel. 
2287-7228) to check stock status prior to your visit. Click here for address and opening hours. 

 By post: Collection by post is subject to additional charge. Please select the postal service required in the order form and 
include the relevant charge in “TOTAL HK$”. Stocks will be posted to subscribers in due course. 

7. The Institute appoints Hongkong Post for postal services. Actual delivery is subject to the lead time of the Hongkong Post. In no 
circumstance shall the Institute be liable for any loss caused by failure to deliver, delayed delivery or goods damaged in transit. 

 

Personal Data: All information provided in this form will only be used by the Institute or its agent for the purposes of processing the 
purchase of this publication. Although you are not obliged to provide the data sought by this form, failing to do so may result in an 
inability to process your order. Collected data will only be used for this specific event and promotion of any future similar publications. 

By completing the form you agree that the staff of the Institute or its agent may use your personal data for the purposes specified above. 
The detailed privacy policy to the Institute is available at www.hkicpa.org.hk. 

mailto:hkicpa@hkicpa.org.hk
https://www.hkicpa.org.hk/en/Tools/Contact-us/Contact-us
http://www.hkicpa.org.hk/

