Lk s iiE E R iTHZE / o e Bt il B RIS 52 23 E CYANIRS6E A 37 1 B = N

gk,‘f,q-, HEEEERRER
CEE> BIERTE

7 A
i Al = B9 47 /53 BHIE ORI Tk HE: " AR BRI

- * IR563# #1i T B (IRS6B/F) $55%
3 N\ i 75 e b &7 A BASE ' (IRS6B/F)

www.ird.gov.hk ° % FIR56BE: 4 (2 i B A EEEIR56B)
| | o RE_L BB AT (R56B/E/F/G/M)

1% i% 12 BB 7% IR56Z3(F3 I E R RS E

as e g Thaks c BBERER  EERR
-[l -> E@%%? * BEBRIEETFE S E80013IR56B3L IRS6FIT £7

5 A -{
I

BREEEANABARBSRFRAREBETEBURNE e s T
_' B1Z 22 ° BRIRS63RE 5} - B EEHBIFRBIRS6A K IR6036BTF A] ° BT LT N L
SIS IE NIRRT - BRI E A LT 5 s * HEFIEVERM XA EHEFRAIIR6TRIZUS RIEEE
c TEEFRE, AEREMEGHEREE
% o IRSGRIFBEIA ~~ R
BTt ERSEM ----- (EIR800M)
BRUEEAEA WAWEwR U e QERssRBHOTADAMNMGEE
ﬂliﬁ‘_ﬁfﬁ- BEBREERRETERE ° MBLEREE ------- (EER3013) =
- e — =
* BIILERBANEE AESMARIEWN0ELE Rk
ERERFHEERE
WA DEE R T PP 2 eiEs L5 c RERETEEGME, MAFCESEA TAREEE,
CESFIT BT HT dadE RS IEEE 525 %ﬁ;ﬁ‘i TTEH;E) S R
EERR———_ IR SPIE: 35
BT IR — (7 AT ET MBI L HIRs o RN EH - N )
T e BE R RERN SRR EREEENDAED REGEE NS EAREERTERE L RERERERE
-EHRABEERER o g;‘:ggggg;ﬂﬁ REZEHRBELHNZER (NBEEERS  BEREZHN
BRSORE SXABIRS6A—ff32E]) + BA M B ER LR - AREETA {a@@
LR 75 k3
B R R p o (0 ) B B {555 « IRSGRiZHMIR -, ‘ EEE%?%"*%HE%_
5 S ot R LB 1R R BTt ERSEMH ---1- (LIRS00M) www.ird.gov.hk/chi/tax/err.htm

EENEEN

« BBBIRSCBIRE ./
BBRIRSCBR c BYRZEIHHMR / BNBORIEES

www.ird.gov.hk/chi/pdf/er_efiling_userguide.pdf

= H 7 1O 3 2 * IRS6FRIE B T ERIR(EfSR
P = ’it II X 'TE ’?- & 1532 (R F 5 B A www.ird.gov.hk/chi/pdf/erpt_userguide.pdf

BER

Inland Revenue Department



Stepsto'submit.an Employers Return)/, How to prepare a data file for.submission)?; How to get access to the [[;X{5Forms PreparationTool?
Notification\viae-Filing

The data file can be prepared by the following means:

® Visit the Department’s Web site at |1A1711TATZe BeTATA 1S

click

Visit the IRD Web Site at ® JR56 Forms Preparation Tool (IR56B/F) iﬁ%
www.ird.gov.hk Self-developed Software’ (IR56B/F)

| I * IRD IR56B Software (Annual IR56B only)
® Direct Keying (IR56B/E/F/G/M)

After reading the Important
Notes, click <Continue> to

% select service

Click &=
and select the service

Features & benefits of ;E(5 Forms Preparation)lool]
mmam%wmg ¢ A web-based application and installation is not required

e Each data file can contain a maximum of 800 IR56B or IR56F

Prepare the data file

i VA
. s OnlineMode records
onI’ne complet’on The Authorized Signerz has to Iogin the eTAX Account and use . S|mp|e screen flow and easy to use
o iglve TR sl o Coiplisge dg SUBTER) e ¢ Built-in validation to ensure completeness of data entr
S’mple FaSt & Easy ! SHEC under the system. The Employer’s Return BIR56A & IR6036B can P y
7 Select the Mode of Submission be filed via the Online Mode in addition to the IR56 forms e Able to import employees’ particulars from old data files
records. The data file of IR56 forms can be prepared by the » Convenient to print hard copy or export soft copy for each IR56
following means: form prepared for distribution to employees
e Secured data file by creating a Self-selected Key by the user
{"“%"} ® |R56 Forms Preparation Tool == === \ o L .
— ess paper consumption
. Self-developed Software! == === - = (limited to 800 records)
Enter the Employer’s File No./ )

The ZUESRSSITer Business Registration No. and ¢ IRDIR56B Software -————-—--

o Employer's dentification Code * DirectKeying - - ===~ (imited to 30 records) Smart.tips for,using the {55 Forms Preparation)lool ]

To avoid the loss of data inputted, the system will remind the
user to save the draft for every 20 cases input or edited

Enter the Employer’s File No./
Business Registration No. and Upload the IR56 Forms data file

Employer’s Identification Code - I —— Mixed/Mbgl,'g);ﬁ‘gv} e Safe custody of the ‘Self-selected Key’. The Department has no

) ) means to reset or retrieve the key if it is forgot or lost
The employer can designate a person to upload a data file of

IR56 forms via the Employer’s Return e-Filing Services. After * Take appropriate measures to protect the saved files to avoid

« Acknowledgement will be .
unauthorized access of data

generated after successful successful uploading, the Authorized Signer? only needs to
* Sign and submit the Employer’s upload of the data file sign and submit the paper Control List generated from the
Return BIR56A (if applicable) a . h ith v si i f
and IR56 Forms via eTAX « Print the Control List system (together with a duly signed paper BIR56A if for Annual
generated fromjthelsyten submission) to complete the submission process. The data file
can be prepared by the following means:

« Upload the IR56 Forms data file

Usefulllinks] [=] 331 [=]

* Employer’s Return e-Filing Services
www.ird.gov.hk/eng/tax/err.htm E

The Authorized Signer signs and % ® |R56 Forms Preparation Tool = = = == A
Acknowledgement of submits the Control List with the h
submission Employer’s Return BIR56A Self-developed Software! === =-- [~ = (limited to 800 records)

willbe generated (if applicable) to the Department ® IRD IR56B Software - ——————— =
= by post or in person

s

e User Guide of Filing of Employer’s

Return / Notification via the Employer’s Return
e-Filing Services
www.ird.gov.hk/eng/pdf/er_efiling_userguide.pdf

om the Department User Guide of the Preparation Tool
Complete the d Signer refers to the P www.ird.gov.hk/eng/pdf/erpt_userguide.pdf
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