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Join us as the
Workshop Facilitators for
Professional Level Modules

We are inviting seasoned professionals to join the HKICPA Qualification Programme (“QP”) as Workshop
Facilitators (“WF”). Join us in shaping the future of accounting through the QP Professional Level workshops,

leveraging your experience to groom prospective members into forward-thinking accountants!

About OP Workshop

The QP Workshop is an interactive learning experience designed to bridge the gap between technical theory and real-
world application. We focus on developing students’:

e Enabling Skills within a complex business environment.

e Professional Judgment and ethical decision-making.

e Integration of multi-disciplinary knowledge.

e Leadership in identifying and solving systemic problems.

To learn more about the QP and the QP workshop, please visit our website.

The OP Workshop Structure

QP Professional Level workshops are in online format. It consists of five workshops:
e Introductory: One workshop

o Professional Modules (M11-14): One workshop for each Professional Module.

INTRODUCTORY PROFESSIONAL
WORKSHOP MODULE
Duration 6 Hours 6.5 Hours
Facilitators 1 per class 2 per class
Class Size 28 Students 36 Students

Workshop Facilitator’s Key Role

e Lead learning activities, plenary discussions, and team presentations.

e Assess student performance based on technical and enabling competence.

Requirements
Applicants should possess the following qualifications:

e  Membership: Minimum of 4 years’ membership with the Institute.

e Experience: Current or recent responsible position in a professional, business, or academic organization.
e Competence: Demonstrated technical mastery in the specific module subject matter.

e Communication: Excellent command of spoken English.

e Technology skills: Comfortable with computer operations, and virtual platform and online survey tools, such as
Zoom and Vevox.


https://www.hkicpa.org.hk/en/Become-a-Hong-Kong-CPA/Qualification-Programme

Remuneration and Continuing Professional Development (“CPD”)

Honorarium:
e Introductory Workshop: HK$5,500 per completed workshop.
e Professional Module Workshop: HK$5,000 per completed workshop.

CPD Hours:

Time spent as a Workshop Facilitator of the QP workshops (including preparatory work) can be considered as
verifiable CPD hours. Unless if substantial research are required, the number of CPD hours is capped at 6 and 6.5
hours for Introductory and Professional workshops per exam session, respectively, regardless of the number of

workshop classes delivered during the same exam session.

Time Commitment for Training

The training consists three-days of facilitation practice and instructions. The estimated time commitment is as follows:

Briefing and Introductory Professional
Interview session Workshop Module Workshop

Briefing & Training 2 Hours 8 Hours 16 Hours 3 Hours
Sit-in Observation - 4 Hours 4 Hours -
Total Time 2 Hours 12 Hours 20 Hours 3 Hours

Commitment

Note: To be appointment as QP workshop facilitators, applicants must attend and successfully complete all required trainings and
activities.

Recruitment Timeline

e Application Deadline: 10 May 2026

e Briefing and interview: 9 June 2026

e Introductory Training: 4 July 2026 [Tentative]

e Professional Modules Training: 1-2 Aug 2026 (M11, M12) / 8-9 Aug 2026 (M13, M14) [Tentative]
e Online Tool Application Training: 15 Aug 2026 [Tentative]

All shortlisted applicants will receive communication by the end of May 2026 for the interview
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Complete the online application from by 10 May 2026

For enquire: wfrecruit@hkicpa.org.hk

Disclaimer: The Hong Kong Institute of Certified Public Accountants (HKICPA) reserves the right to make the final decision regarding the
appointment and selection of Workshop Facilitators. Submission of an application does not guarantee an invitation for interview or appointment. The
Institute reserves the right to amend workshop structure, training dates, and honorarium rates without prior notice.

Personal Data: All information provided in the online application form will only be used by the Institute or its agent for the purpose of workshop
facilitator recruitment, training and administrative arrangement. The provision of the personal data by means of this form is voluntary. However,
insufficient information may result in an inability to process your submission. By completing the form, you agree that the staff of the Institute or its
agent may use your personal data for the purposes specified above. Please refer to the Institute's privacy policy on its website

at: http://www.hkicpa.org.hk/en/Tools/Privacy-policy


mailto:wfrecruit@hkicpa.org.hk
https://survey.alchemer.com/s3/8566605/Workshop-Facilitators-of-the-Qualification-Programme-Application-Form

