How to avoid Institute email from being delivered to your Spam/Junk mail

1.  Login your Gmail email account and then click the gear icon l:l in the upper-right corner of any Gmail page
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3. Click the "Filters and e

Blocked Addresses" tab .
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Click "Create a new
filter" to create a filter

for all incoming mail
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Please enter the
following information as
shown on the screen:

From: hkicpa.org.hk

Click "Create filter with
this search" to go to the

next step
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Check the "Never send it

to Spam" checkbox on

Click "Create filter"
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Create filter Also apply filter to 1 matching conversation.
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Mote: filter will not be applied to old converzationz in Spam or Trash
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9. Thefilteris created. All
email from HKICPA will
be delivered to your

Inbox now
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Your filter was created. Learn more

Settings

General Labels Inbox Accounts and Import Filters and Blocked Addresses Forwarding and POP/IMA

The following filters are applied to all incoming mail:

Matches: from:(hkicpa.org.hk)

Do this: MNever send it to Spam

elect: All, Mone
Export Delete
Create a new filter  Import filters
The following email addresses are blocked. Messages from these addresses will appear in Spam:
You currently have no blocked addresses.

Select: All, Mone
| Unblock selected addresses |
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