
 
The Hong Kong Institute of Certified Public Accountants is recognized globally as the pre-eminent 
body of top-tier accountants that leads and serves businesses and the public interest of Hong Kong.  
At the Institute, we say a CPA is a "success ingredient" in a career, in the business world, and in society 
as a whole.  In building a strong accounting profession, the Institute helps to establish and 
continuously enhance Hong Kong's reputation as a world-class financial centre. 
 
To meet our business development needs, we are inviting high calibre professionals to join us for the 
following position: 
 
SENIOR MANAGER / MANAGER (FINANCE), FINANCE & ADMINISTRATION [Ref: SM/M-F&A]  
 
Role and Responsibilities 

 
▪ Lead system implementation and enhancement projects, ensuring smooth execution and user 

adoption. 
▪ Act as system administrator and maintain clear, comprehensive documentation of system 

configurations, process flows and project decisions. 
▪ Review and formulate operational policies, establish effective procedures, streamline workflows, 

and proactively identify potential issues.  
▪ Maintain high standards of financial controls and reporting, ensuring compliance with statutory 

requirements, group policies, and regulatory standards.  
▪ Review contracts and commitments to safeguard proper financial control over all procurements. 
▪ Coordinate the annual review and update of the Enterprise Risk Management (ERM) register. 
▪ Plan and re-engineer work procedures to enhance operational performance and deliver value-

added services. 
▪ Guide and support the team in achieving objectives and adapting to process improvements. 
▪ Perform any additional tasks assigned to support business needs.  
 
Qualifications and Required Attributes 
 
▪ Bachelor’s degree in Accounting, Finance, or a related discipline. 
▪ Qualified Accountant of HKICPA or other recognized professional accounting bodies. 
▪ Minimum 8 years of post-qualification experience in financial accounting, including at least 3 years 

in a managerial role within a sizeable organization; prior audit experience with a top-tier CPA firm 
is an advantage.  

▪ Candidates with less experience will be considered for the position of Manager (Finance), Finance 
& Administration. 

▪ Proven success in designing and implementing financial processes. 
▪ Experience with ERP or financial systems transformation; project management exposure is a plus.  
▪ Excellent written and verbal communication skills. 
▪ Strong ability to multitask and manage complex situations under tight deadlines.  
▪ Well-organized, detail-oriented, and able to work independently under pressure. 
 
Applications should be marked "Confidential" quoting the reference [Ref: SM/M-F&A] with full details 
of education, work experience, present and expected salaries, contact telephone number and earliest 
date available. Please apply in writing to the Head of Human Resources, Hong Kong Institute of 
Certified Public Accountants, 37/F, Wu Chung House, 213 Queen’s Road East, Wan Chai, Hong Kong 
or by email to talent@hkicpa.org.hk.  
 
Personal data provided will be used for recruitment purpose only. 
For more information, please visit our website at www.hkicpa.org.hk. 

http://www.hkicpa.org.hk/

