[image: QP Logo v2][image: rgb_horizontal_HI.jpg]

Application for recognition of practical experience 
in the Chinese Mainland or in Hong Kong 
under the Grandfather Scheme for Membership Admission


IMPORTANT:

· This application form should be completed by a registered student of the Hong Kong Institute of Certified Public Accountants ("HKICPA"/ "the Institute")'s Qualification Programme ("QP") who has successfully completed the QP ("Applicant"/ "QP graduate").

· The Applicant under the Grandfather Scheme is applying for recognition of his/ her relevant practical experience gained in an employing organization in the Chinese Mainland or in Hong Kong, which is considered equivalent to experience gained in a structured training environment that meets the standards of an Authorized Employer ("AE") or Authorized Supervisor ("AS") under Practical Experience Framework ("PE Framework").

· The employing organization is located in the Chinese Mainland or in Hong Kong and is not an AE and does not employ any AS registered with the HKICPA.

· Please read the Notes carefully before completing this application form.

· Upon receipt of all required information and payment of the Grandfather Scheme assessment fee, the processing time for your membership application is expected to exceed the general 10‑week timeframe indicated on the membership application form, and will typically take approximately three to six months.  Please also note that applicants are required to submit additional documents as part of the HKICPA membership application.  

Personal Data (Privacy) Ordinance

· All information provided in this form will be used by the Institute for the purposes relating 
to the administration of the practical experience requirements for membership admission under the Professional Accountants Ordinance and Professional Accountants By-laws.  
In addition, the Institute may use the collected data for statistical research and analysis.  The provision of personal data by means of this form is voluntary.  However, insufficient information may result in rejection of an application.  Data collected may be accessible by the Institute's officers, committees or persons processing the application and related matters.

· Unless otherwise agreed, any documents containing your personal data that you provide to the Institute will become the property of the Institute and will not be returned to you.  The Institute will destroy any documents it holds in accordance with its internal policy and applicable laws.  Please refer to the Institute's privacy policy and personal information collection statement on its website at: https://www.hkicpa.org.hk/en/Tools/Privacy-policy.



Part A: Applicant's particulars

	QP Student Name:
	Click or tap here to enter text.
	QP Student Number:
	Click or tap here to enter text.



Part B: Checklist of payment and ALL required documents 

	Processing of an application may be delayed or rejected if it is not submitted together with the required payment and supporting document(s).  Incomplete application will be pending in this office for a maximum of six months from the date of first receipt of the application by the Institute.  It will be rejected for failure to provide appropriate payment and/ or sufficient information after the lapse of the six-month period.  In the event that an application is rejected by the Institute or withdrawn by the Applicant, no refund shall be provided.



	☐
	This application form of Grandfather Scheme.

	☐
	A non-refundable assessment fee of HK$2,000 for application of Grandfather Scheme* (Payment link).  Please upload the payment receipt to the Online Membership Application.

[bookmark: _Hlk224125959]* Please note that the Grandfather Scheme application is separate from HKICPA membership application.


	☐
	Original confirmation letter from employing organization(s) regarding relevant practical experience.  A sample of this letter can be downloaded HERE. Note


	☐
	Original Summary of Practical Experience showing the time and achieved technical and enabling competences.  Click HERE for the template. Note


	☐
	Contact details of at least ONE referee(s) who holds a membership of HKICPA or any other recognized accountancy bodies by the Council of the Institute to validate the authenticity of the applicant's work experience during the practical experience period(s).


	☐
	Social insurance records from the Chinese Mainland, monthly or annual Mandatory Provident Fund statement(s) from Hong Kong, or other equivalent supporting evidence as proof of employment with the relevant employing organization in the corresponding employment periods.


	☐
	Records and/ or documentary evidence indicating completion of at least 20 verifiable hours of relevant Continuing Professional Development activities within one year prior to submitting the application, including a minimum of three hours in financial accounting and two hours in ethics.  Click HERE for the template. Note




Note:  	Please submit the original copy of this document by post to the Institute at 27th Floor, 
Wu Chung House, 213 Queen's Road East, Wanchai, Hong Kong.  



Part C: Details of the Applicant

	1. 
	Have you been the subject of any disciplinary sanctions, or ongoing investigations by a professional accountancy or regulatory body(ies)?  If yes, please specify the nature and details of each case. Please be mindful of any restrictions or prohibitions regarding the secrecy or disclosure of that information by the relevant regulatory bodies.

	
	

	
	Click or tap here to enter text.







	
	

	2. 
	[bookmark: _Hlk221119274](i)    Do you currently hold a membership of any recognized accountancy bodies (see Note 2.5)?  If yes, please specify.

	
	

	
	Click or tap here to enter text.








	
	

	
	(ii)   Does your direct supervisor currently hold a membership of HKICPA or any other recognized accountancy bodies (see Note 2.5)?  If yes, please specify.

	
	

	
	Click or tap here to enter text.








	
	

	3. 
	Referring to your employment details in the Summary of Practical Experience,
(i) please state the business nature and/ or principal activities of your employing organization(s) during the practical experience period.

	
	

	
	Click or tap here to enter text.







	
	(ii) please advise whether your employing organization(s) was governed by any local or international regulatory bodies (e.g., Ministry of Finance of the People's Republic of China, China Securities Regulatory Commission, Stock Exchange in the Chinese Mainland, etc.).  If yes, please specify the relevant regulatory bodies.


	
	Click or tap here to enter text.







	4. 
	Referring to your employment details in the Summary of Practical Experience, please briefly describe your responsibilities for each employment.

	
	

	
	Click or tap here to enter text.







	
	

	5. 
	Do you have any immediate family relationship with any individuals in the employing organization(s) as mentioned in Question 3?

☐  Yes				☐ No


	
	If yes, please fill in the details below.


	
	Name of the related party:
	Click or tap here to enter text.
	
	Job position of the related party:
	Click or tap here to enter text.
	
	Relationship:
	Click or tap here to enter text.
	
	

	
	Please specify any measures that have been implemented to address the independence issue.

	
	Click or tap here to enter text.







	
	





	6. 
	Please state the reason(s) for not being supervised by an AE/ AS.

	
	

	
	Click or tap here to enter text.










Part D: Contact details of referee(s) who holds a membership of HKICPA or any other recognized accountancy bodies (see Note 2.5);

1st Referee
	
Referee's full name:
	Click or tap here to enter text.
	Position/ Job title:
	Click or tap here to enter text.
	Organization:
	Click or tap here to enter text.
	Relationship (e.g. direct supervisor):
	Click or tap here to enter text.
	Name of the accountancy body:
	Click or tap here to enter text.
	Membership number:
	Click or tap here to enter text.
	Contact phone number:
	Click or tap here to enter text.
	Email address:
	Click or tap here to enter text.



2nd Referee
	
Referee's full name:
	Click or tap here to enter text.
	Position/ Job title:
	Click or tap here to enter text.
	Organization:
	Click or tap here to enter text.
	Relationship (e.g. direct supervisor):
	Click or tap here to enter text.
	Name of the accountancy body:
	Click or tap here to enter text.
	Membership number:
	Click or tap here to enter text.
	Contact phone number:
	Click or tap here to enter text.
	Email address:
	Click or tap here to enter text.



Declaration

	☐
	I declare that the above information is true and complete to the best of my knowledge and belief.

	
	

	☐
	I confirm that all the documents submitted for the Grandfather Scheme application are true and correct. 

	
	

	☐
	I confirm and undertake that, prior to any approval of my membership application, I have not acquired and will not acquire any approved accounting experience in an office of a Practising Certificate holder, and I do not and will not have obtained any practical experience in auditing inside or outside Hong Kong during prior employment. 

	
	

	☐
	I hereby authorize the Institute to obtain my personal information from third parties for the purpose of verifying my experience and qualifications, and I authorize any such third party to release my personal information to the Institute.

	
	

	☐
	I waive all claims against the Institute for any loss or damage I may suffer arising from this application.

	
	

	☐
	I understand and agreed that application fee is charged in consideration of the processing, administration and assessment of the application, and it is non-refundable and cannot be amended, transferred or modified.




	


Signature of QP student:
	

	

Name of QP student:
	Click or tap here to enter text.
	

	

	Date:
	Click or tap here to enter text.
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NOTES
PLEASE READ THESE NOTES CAREFULLY BEFORE COMPLETING THIS GRANDFATHER SCHEME APPLICATION

	NOTE 1
	HONG KONG INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS AND CPA QUALIFICATION PROGRAMME

	1.1
	The Hong Kong Institute of Certified Public Accountants ("HKICPA"/ "the Institute"), is the only body in Hong Kong authorized by law to register to Certified Public Accountants in Hong Kong.  Members of the Institute are entitled to the description Certified Public Accountant and to the designatory letter CPA.


	1.2
	The CPA Qualification Programme ("QP") of the HKICPA is a comprehensive training programme that provides the knowledge and skills necessary to become a CPA.  Graduates of the QP are eligible to apply for HKICPA membership upon completion of the prescribed years and type of practical experience.


	NOTE 2
	PRACTICAL EXPERIENCE FOR HKICPA MEMBERSHIP ADMISSION

	2.1
	With effect from January 2005, HKICPA's QP students who have completed the QP applying for HKICPA membership are required to fulfill the practical experience requirement under the Institute's Practical Experience Framework ("PE Framework").


	2.2
	QP students, who are QP graduates under the Grandfather Scheme and have worked in the Chinese Mainland or in Hong Kong are also required to acquire practical experience complying with the PE Framework.  If his/ her employing organization is not a registered AE/ AS, his/ her employing organization is required to meet the criteria as stated in Note 2.4.


	2.3
	QP graduate is required to meet the following criteria for applying the Grandfather Scheme:

(i) The QP graduate has obtained relevant practical experience which meet the time and competence requirements under PE Framework;
(ii) The QP graduate, prior to any approval of their membership application, have not acquired and will not acquire any approved accounting experience in an office of a Practising Certificate holder, and do not and will not have obtained any practical experience in auditing inside or outside Hong Kong during prior employment.
(iii) The QP graduate's employing organization is located in the Chinese Mainland or in Hong Kong and is not an AE and does not employ any AS registered with the HKICPA.
(iv) The relevant practical experience in the Chinese Mainland or in Hong Kong must have been obtained within 10 years prior to the date applying for HKICPA membership;
(v) The QP graduate has obtained a minimum of five years of working experience in accounting or finance-related fields; and
(vi) The QP graduate has completed at least 20 verifiable hours of relevant Continuing Professional Development activities within one year prior to submitting the application, which include a minimum of three hours in financial accounting and two hours in ethics.


	2.4
	QP students who are QP graduates under the Grandfather Scheme and working in the Chinese Mainland or in Hong Kong will be regarded as having worked under a structured training environment of a standard equivalent to the AE/ AS if all of the following criteria are met:

(i) He/ she complies with the competence requirements of the PE Framework and completes the template of Summary of Practical Experience duly confirmed by the employing organization, and

(ii) The employing organization/ supervisor in the Chinese Mainland or Hong Kong meets the following quality assurance criteria, which will be used to deem that the QP student has worked under a structured training environment of a standard equivalent to the AE/ AS:

1. To demonstrate that it has a training framework in place, the employing organization of the QP student is required to:

	(a) 
	provide appropriate practical experience to QP students;

	(b) 
	provide resources for quality staff development and training;

	(c) 
	adopt a professional approach to accounting; and 

	(d) 
	have internal procedures to provide regular monitoring and supervision of QP students.




	
	
	

	2.5
	The following accountancy bodies are currently accepted by the Council of the Institute: 


	
	
	Association of Chartered Certified Accountants (ACCA)

	
	
	Chartered Accountants Australia and New Zealand (CA ANZ)

	
	
	Chartered Accountants Ireland (CAI)

	
	
	Chartered Institute of Management Accountants (CIMA)

	
	
	Chartered Professional Accountants of Canada (CPA Canada)

	
	
	Chinese Institute of Certified Public Accountants (CICPA)

	
	
	CPA Australia (CPAA)

	
	
	Institute of Chartered Accountants in England and Wales (ICAEW)

	
	
	Institute of Chartered Accountants of Scotland (ICAS)

	
	
	Institute of Chartered Accountants of Zimbabwe (ICAZ)

	
	
	South African Institute of Chartered Accountants (SAICA)

	

	
NOTE 3 ENQUIRIES

	Please contact the Education & Training Department of the Institute via email: pef-enquiry@hkicpa.org.hk; or telephone: (852) 2287 7228.





* * * * * * * * * * * * * * * * *
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